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Access the scheduler  

 » Go to regis.mywconline.com 
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Create an account to use the scheduler  

» First timers, click òClick here to register.ó 
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Create an account (cont.)  

» Fill in all blanks and click òRegister.ó 
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Read your rights & responsibilities  
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Log into the scheduler  

» If you have already registered, log in. 
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Scheduler home page  

» The òWriting Center In-Personéó schedule is the default home page. 

ý To go to another schedule click the drop-down menu. 
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» The schedule defaults to displaying the current week.  

ýTo go to a different date click òPrevious week,ó òNext week,ó or the calendar icon. 

Scheduler (cont.)  
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Create an appointment  

»  White boxes indicate available appointments.  

ý  Click your preferred time slot to create an appointment. 
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Create an appointment (cont.)  

» In the window that pops up fill in all blanks and click òSave appointment.ó 
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